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Post of Program Assistant (On Assignment Basis);
Faculty of Graduate Studies, University of Ruhuna

The Facuiy of Gracuate Studies of the University of Ruhuna s in nesd of recruiting sutabie persons for the JDove post on aSsignment basis. The required
gqualificarions and experience. sxpaced profiessional competancies are 25 foliows:

1 Required Qualifications and Experience:

1. CE{O/L) Examingtion in sbx subjects not in more than two Sttings, with credit passes in five subjecss induding English and Mathematics.
And
1. Successful completion of 3 course relevant 10 computer appiication packages with minimum 08 months duration.
Ang
1. Minimum of wo years sxperisnce in the use of computer spplicstion packages in similar works Capadity in 3 STaTe OF NONSEE UNiversiy.
ans
1. Nox more than 30 years oid.
1. CEINL) Exgmingtion in 3 Subjects at one sitting would be an aoced quatification,
2 Required Professional Competencies:
1. Abifity To handls comespongence in Engiish, Sinngla unger the guidance of Faculty of Graduane Sudies’ dminsration.
1 Abllity 1o raintain fling System for all acthities.
3. Abiliny vo function effectively in 2 team environmeng, providing efficient and tmely support 1o the Faculty of Graduate Studies.
£, English ryping sadlis with good speed. Typing skills in Sinnala will b2 3n Sdoed sdvanags
§. High level of T iteracy, especially in the areas of Worg, Excel, Power Foint, Emgil and Intemet.
€. Abiiiy to communicate orally in Sinhiala ang English in an effecthve manner
The appoirment will be for 3 period off 08 momths and 3 monthly alowance of Rs 37, 000L00 will be paid. it n be exxended Dased the performance during the
first 08 months. Interested candidates ane requested 1o apply on or before 02.02 2024
Duly complezed applications form should e submined by emall oo figs@fgs runac ik socressing Depury Registrar, Facuity of Gracuate Stugies, Unhersiny of
Ruhuna with certified copies of only educatonal cenificates, birth certificate. national identity card and updated OV on or before 0202 2024. The specimen
application form can be downloaded from Rezp/Awww ruhac lin/Miseacansy/ 2504201 Sapp.doc.
Depury Regiszrar, Faculty of Gradugts Studies
University of Ruhuna
Mo 115, Sd Dnarmarama Mawata
Fort - Matara
25.01.2024



