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j.= wxl 02 ( úNd.h meje;afjk úIhhka iy wod< jk 
wfkl=;a úia;r

úIhh ,l=Kq ld,h úIh 
wxlh

1' wdh;k ix.%yh yd 
ld¾h mámdál Í;s

100 meh 01 1$2 1

2' úIhdkqnoaO wOHhkh 
yd jD;a;Sh oekqu              

100 meh 01 1$2 2

15'1 wdh;k ix.%yh yd ld¾hh mámdál Í;s

 ^w& ld¾hd, l%u (
  rcfha ld¾hd,j, yd .%du ks,OdÍ 

ld¾hd,j, Ndú; jk ld¾hd, l%u ms<sn| 
uQ,sl oekqu yd tu oekqu m%dfhda.slj Ndú; 
lsÍfï yelshdj uekSu wfmalaId flf¾'

 ^wd&  wdh;k ld¾hh yd mámdál Í;s (
  rdcH fiajd fldñIka iNdfõ ld¾h 

mámdál Í;s yd wdh;k ix.%yfha VII, 
IX, XI, XII, XIV, XV, XVI, XVII, XXI, 
XXII, XXIII, XXIV, XXV, XXVI, XXVII, 
XXVIII, XXIX, XXX, XXXI, XXXII, 
XXXIII mßÉfþoj, i|yka úêúOdk iy 
;;ald,Skj Ndú; jk rdcH mßmd,k yd 
rdcH fiajd fldñIka iNdfõ pl%f,aL 
ms<sn| oekqu yd wjfndaOh mÍlaIdjg ,la 
flf¾'

15'1'1 m%Yak m;%h ms<sn| úia;r (

 fuu m%Yak m;%h fldgia follska hqla; 
fõ'

I jk fldgi - nyqjrK m%Yak m;%hls' 
ld,h ñks;a;= 30hs'  ^,l=Kq 25&

II jk fldgi - m%Yak ;=klska iukaú; 
w¾O jHQy.; rpkduh m%Yak m;%hls' 
m%Yak ;=kg u ms<s;=re iemhsh hq;=h' 
ld,h meh 01hs'  ^,l=Kq 75hs&

15'2 úIhdkqnoaO wOHhkh yd jD;a;Sh oekqu (

 .%du ks,OdÍkag wod< úúO wKmk;a yd 
wud;HdxY" fomd¾;fïka;=" m<d;a iNd yd 
fjk;a jHjia:dms; rcfha wdh;k u.ska mejÍ 
we;s rdcldÍ ms<sn| oekqu mÍlaId lrk w;r 
tu úIhhkag wod< isoaëka iïnkaO j isoaê 
wOHhkhla o we;=<;a fõ'

15'2'1 m%Yak m;%h ms<sn| úia;r (

 fuu m%Yak m;%h fldgia follska hqla; 

fõ'

I jk fldgi - nyqjrK m%Yak m;%hls' 

ld,h ñks;a;= 30hs' ^,l=Kq 25&

II jk fldgi - m%Yak ;=klska iukaú; 

w¾O jHqy.; rpkduh m%Yak m;%hls' 
m%Yak ;=kg u ms<s;=re iemhsh hq;=h' 
ld,h meh 01hs' ^,l=Kq 75hs&

 fla' ã' tka' rxð;a wfidal"
 f,alï"
 rdcH mßmd,k" iajfoaY lghq;="
 m<d;a iNd yd m<d;a md,k wud;HdxYh'

2023 iema;eïn¾ ui 07 jeks Èk"                                                                                         
rdcH mßmd,k" iajfoaY lghq;="
m<d;a iNd yd m<d;a md,k wud;HdxYh"
ks, ueÿr" we,aúá., udj;"
fld<U 05' 

09-325$2

––––––––––––––––––––

rdcH mßmd,k" iajfoaY lghq;=" 
m<d;a iNd yd m<d;a md,k wud;HdxYh

.%du ks,OdÍ III fY%a‚fha ks,OdÍka i|yd jk 
mß.Kl yelshdj úuik ,sÅ; mÍlaIKh iy 

ld¾hlaIu;d lvbï úNd.h - 2022$2023

01'  .%du ks,OdÍ III fY%a‚fha ks,OdÍka i|yd wod< wkqu; 
n|jd .ekSfï mámdáfh ys úêúOdkhkag wkql+,j 
ld¾hlaIu;d lvbï úNd.hla iy mß.Kl yelshdj 
úuik ,sÅ; mÍlaIKhla Y%S ,xld úNd. fomd¾;fïka;=j 
u.ska 2023 foieïn¾ udifha § mj;ajkq ,nkq nj;a ta i|yd 
whÿïm;a le|jk nj;a fuhska ksfõokh lrkq ,efí'  ta 
i|yd jk whÿïm; Y%S ,xld úNd. fomd¾;fïka;=fõ www.
doenets.lk fjí wvúfha wmf.a fiajdjka ^Our services& 
hgf;a Online Applications ^Recruitment/E.B.Exams& 
uqyqK; uÕska m< lr we;s w;r whÿïm;a bÈßm;a l< 
yelafla ud¾..; ^Online& l%uhg mu‚' m<uqjk jrg 
úNd.hg fmkS isák ks,OdÍka yd bkamiq jdrj, § bÈßm;a 
jk ks,OdÍka ;ud fmkS isák jdrh ksjerÈj f;dard .; 
hq;=h' whÿïm; ud¾..;j fhduq l< miq th nd.; lr uqøs; 
msgmf;a fjk;a f;dr;=re whÿïlref.a iy;slh" w;aik 
iy;sl lsÍu yd fomd¾;fïka;= m%Odkshdf.a iy;slh hk 
fldgia iïmQ¾K lr whÿïm;a Ndr .kakd wjidk Èkg 
fyda Bg fmr —úNd. flduidßia ckrd,a" wdh;ksl úNd. 
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ixúOdk YdLdj" Y%S ,xld úNd. fomd¾;fïka;=j" ;e'fm' 
1503" fld<U˜ fj; ,efnk fia ,shdmÈxÑ ;emEf,ka 
túh hq;=h' ,shqï ljrfha jï mi by< fl<jf¾ zz.%du 
ks,Odß III fY%a‚fha ks,Odßka i|yd jk mß.Kl yelshdj 
úuik ,sÅ; mÍlaIKh iy ld¾hlaIu;d lvbï úNd.h - 
2022$2023ZZ hkqfjka meyeÈ,sj igyka l< hq;=h' whÿïm; 
Ndr .kakd wjidk Èkh 2023 Tlaf;dan¾ ui 16 jeks Èk 
fõ'
 

 igyk'- whÿïmf;a uqøs; msgm; ;eme,a u.ska tùu 
wksjd¾hh jk w;r th ;emEf,a § ke;s jQ njg 
fyda m%udo jQ njg flfrk meñ‚,s .ek i,ld 
ne,sh yels fkdfõ' wjidk Èkh olajd whÿïm;a 
m%udo lsÍfuka isÿ úh yels mdvqj whÿïlrejka 
úiska u ú|ord .; hq;=h' ^nd.; lr .kakd 
whÿïmf;a msgm;la <Õ ;nd .ekSu m%fhdackj;a 
jkq we;'&

02'  fuu úNd.h .%du ks,Odß III fY%a‚fha ks,Odßka 
i|yd my; i|yka j.= wxl 01 ys i|yka k.rj, § muKla 
meje;afõ' tu k.rj,g wod< k.r wxl my; j.=fõ 
oelafjk w;r whÿïmf;a wod< YS¾Ih fuu k.r yd k.r 
wxl i|yka j.=j wkqj iïmQ¾K l< hq;= fõ' b,a¨ ï l< 
k.rh$ k.r miqj fjkia lsÍug bv fokq fkd,efí' by; 
i|yka hïlsis uOHia:dkhla i|yd m%udKj;a wfmalaIlhska 
ixLHdjla fkdue;s jqjfyd;a tu uOHia:dkh wj,x.= lr 
Bg wdikak uOHia:dkhla fj; wod< whÿïlrejka fhduq 
flfrkq we;'

;j o fhdað; k.r ish,af,ys u fyda jeä .Kkl fyda 
úNd. uOHia:dk msysgqùu i|yd m%udKj;a whÿïlrejka 
ixLHdjla whÿïfldg fkdue;s kï úNd.h fld<U § 
muKla meje;aùug úNd. flduidßia ckrd,a úiska lghq;= 
lrkq we;'

j.= wxl 01 ( úNd.h meje;afjk k.r yd k.r wxl

k.rh k.r wxlh

fld<U 01

uykqjr 02

.d,a, 03

hdmkh 04

uvl,mqj 05

l=reKE., 06

wkqrdOmqr 07

nÿ,a, 08

r;akmqr 09

03'  ^i& fuu úNd.h úNd. flduidßia ckrd,a úiska 
mj;ajkq ,nk w;r" úNd.h meje;aùu iïnkaOfhka Tyq 
úiska kshu lrk ,o kS;sÍ;sj,g úNd. wfmalaIlhska hg;a  
fõ'

 
^ii& úNd. wfmalaIlhska i|yd mkjd we;s kS;s .eiÜ 

ksfõokfha fjku uqøKh lr we;'  fu u kS;s W,a,x>kh 
l<fyd;a úNd. flduidßia ckrd,a úiska mkjkq ,nk 
o~qjulg hg;a ùug Tjqkg isÿjkjd we;'

04'  iqÿiqlï'- 2010'09'29 jeks Èk isg l%shd;aul .%du 
ks,Odß n|jd .ekSfï mámdáh wkqj .%du ks,Odß fiajfha 
III fY%a‚hg n|jd .kakd ,o ks,Odßka fuu úNd.h i|yd 
bÈßm;a ùug iqÿiqlï ,nhs'

05'  úNd. wfmalaIl$wfmalaIsldjka úNd. Yd,dj ;=< § 
;uka fmkS isák iEu úIhhla  i|yd u Yd,dêm;s iEySulg 
m;a jk mßÈ iajlSh wkkH;dj ikd: l< hq;=h' ta i|yd 
my; oelafjk ljr ,shú,a,la fyda Ndr.kq ,efí'

  I' cd;sl  ye÷kqïm;"
  II' j,x.= úfoaY .uka n,m;%h"
  III' j,x.= Y%S ,dxlsl ßhÿre n,m;%h'

tfuka u úNd. wfmalaIlhska ;u wkkH;dj ;yjqre 
lr.; yels jk mßÈ uqyqK yd folka wdjrKh lsÍfuka 
f;drj úNd. Yd,djg we;=¿ úh hq;=h' tfia ;u wkkH;dj 
ikd: lsÍu m%;slafIam lrk whÿïlrejka úNd. Yd,djg 
we;=<;a lr fkd.efka' ;j o" úNd. Yd,djg we;=¿ jQ 
fudfydf;a isg úNd.h wjika ù bka msgjk f;la úNd. 
n,Odßkag whÿïlre y÷kd.; yels mßÈ uqyqKq yd folka 
wdjrKh lsÍfuka f;drj isáh hq;=h' 

   

06'  ^i& whÿïm;a'- ud¾..; ^Online& úNd. whÿïm; 

bx.%Sis NdIdfjka muKla iïmQ¾K l< hq;=h' whÿïlre 

úiska ud¾..;j isÿlrk ,o uDÿ msgm; yd ,shdmÈxÑ 

;emEf,ka fhduq lrk ,o uqøs; msgm; ^printout& hk folu 

úNd. fomd¾;fïka;=jg ,enqKq miq tu uDÿ msgm; yd uqøs; 

msgm; i;Hdmkh lsÍu ^verify& isÿlrkq ,nk w;r" j,x.= 

whÿïm;la njg fomd¾;fïka;=j úiska Ndr.kakd ,o 

nj$Ndr fkd.kakd nj moaO;shg m%fõY ùug Ndú; lrk 

,o cx.u ÿrl:k wxlhg flá m‚úvhla ^SMS& u.ska 

fyda úoHq;a ;eme,a ^B-fï,a& ,smskhg fyda oekqï fokq ,efí' 

ud¾..; whÿïm; iïmQ¾K lsÍug fmr úNd.h i|yd 

wh÷ï lsÍu fjkqfjka ilid we;s fmdÿ Wmfoia m;%sldj 

^Common Instructions& nd.; lr.kak' whÿïm; msrùfï § 

fuu Wmfoia ;rfha ms<smÈkak' whÿïmf;a uqøs; msgm;la 

,nd .ekSfuka miqj" tys isÿ lrkq ,nk lsisÿ ixfYdaOkhla 

j,x.= ixfYdaOkhla f,i i,lkq fkd,efí' wiïmQ¾K 
whÿïm;a oekqï§ulska f;drj m%;slafIam lrkq ,efí'
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^ii& jHdc f;dr;=re i|yd o~qjï'- whÿïm; msrùfï § b;d 
ie,ls,su;aj ksrjoH f;dr;=re iemhsh hq;=h' fuu úNd.fha 
kS;s Í;s wkqj hï wfmalaIlhl= kqiqÿiq nj wkdjrKh 
jqjfyd;a úNd.hg fmr fyda úNd.h meje;afjk w;r fyda 
úNd.fhka miqj fyda ´kEu wjia:djl Tyqf.a$ wehf.a 
wfmalaIl;ajh wj,x.= l< yelsh'

 
^iii& m<uqjk jrg fuu úNd.hg whÿïlrk ks,Odßka 

úiska lsisÿ úNd. .dia;=jla f.úh hq;= fkdfõ' t;l=ÿ 
jqj;a bka miq jdrj, § ks,Odßka úiska tla úIhlg 
re' 250 ne.ska f.úh hq;= fõ' úNd. .dia;= f.ùfï § 
ud¾..; moaO;sfhka ,nd fok my; .dia;= f.ùfï l%ufõo 
hg f;a muKla f.ùï isÿ l< hq;=h'  

 
 i' nexl= Kh ldâ m;a u.ska ^Bank Credit Card&

 ii' wka;¾cd, f.ùï myiqlï il%Sh lr we;s ´kEu 
yr ldâm;la u.ska ^Bank Debit Card with 
Internet Bank Facility&

 iii' ,xld nexl= Tka,hska nEkalska l%uh ^Bank of 
Ceylon Online Banking Method&

 iv' ,xld nexl= YdLdjla u.ska ^Bank of Ceylon Slip 
Payment&

igyk'- by; l%u u.ska f.ùï isÿlrkq ,nk 
wdldrh ms<sn| Wmfoia fjí wvúfha úNd.hg 
wod< ;dlaI‚l Wmfoia hgf;a m<lr we;'

  f.ùu ,enqKq njg flá m‚úvhla ^SMS& u.ska 
fyda úoHq;a ;eme,a m‚úvhla u.ska fyda okajkq 
,efí' úNd. .dia;=j i|yd jk iïmQ¾K uqo, u 
f.úh hq;= jk w;r úNd. .dia;= wvqfjka fyda 
jeäfhka f.jd we;s whÿïm;a m%;slafIam lrkq 
,efí' by; i|yka f.ùï l%u u.ska úNd. 
.dia;= f.ùfï § isÿjk fodaI iïnkaOfhka 
Y%S ,xld úNd. fomd¾;fïka;=j j.lshkq fkd,efí' 
úNd.h i|yd f.jk ,o uqo,  lsisu fya;=jla ksid 
wdmiq f.jkq$fjk;a úNd.hla i|yd udre lrkq 
fkd,efí'

07'  .eiÜ ksfõokfha i|yka iqÿiqlï we;s wh muKla 
whÿï lr we;ehs hk mQ¾j ks.ukh u; ksjerÈj iïmQ¾K 
lrk ,o whÿïm;a bÈßm;a lr we;s ks,Odßka fj; úNd. 
flduidßia ckrd,a úiska úNd. ld, igyfka msgm;la iuÕ 
úNd. m%fõY m;% ksl=;a lrkjd we;' whÿïlrejka fj; 
m%fõY m;% ksl=;a l< jydu ta nj i|yka lr ksfõokhla 
Y%S ,xld úNd. fomd¾;fïka;= fjí wvúfha m<lrkq we;' 
ksfõokh m< ù Èk 2la fyda 3la fyda .; jQ miqj;a m%fõY 
m;% fkd,enq‚ kï oekaùfï i|yka wdldrhg ta nj Y%S ,xld 
úNd. fomd¾;fïka;=j fj; okajd isáh hq;=h' Tn fj; 
;nd .;a whÿïmf;a msgm; w;e;sj" Tnf.a iïmQ¾K ku" 
,smskh" cd;sl ye÷kqïm;a wxlh yd úNd.fha ku i|yka 

lrñka Y%S ,xld úNd. fomd¾;fïka;=fjka úuik f,i 
okajk w;r fld<ôka neyer m%foaYhl whÿïlrejl= kï 
Tnf.a by; úia;r iy úNd. m%fõY m;%fha msgm;la *elaia 
u.ska Tn fj; tùu i|yd Tnf.a *elaia wxlhla o i|yka 
lrk ,o b,a,Sï ,smshla Y%S ,xld úNd. fomd¾;fïka;=j 
fj; *elaia u.ska fhduq lr isàu jvd;a M,odhS jkq we;'

 
igyk'- whÿïlrejl=g úNd. m%fõY m;%hla ksl=;a lsÍu 

Tyq$weh úNd.hg bÈßm;a ùug iqÿiqlï imqrd we;s njg 
ms<s.ekSula f,i fkdie,lsh hq;=h'

08'  úNd. m%fõY m;%fha whÿïlref.a w;aik wdh;k 
m%Odkshd fyda Tyq úiska n,h mjrk ,o ks,Odßhl= ,jd 
iy;sl lr ;sìh hq;=h' wfmalaIlhl= ;udg kshu lr we;s 
úNd. Yd,dfõ § kshñ; úNd. wxlh hgf;a úNd.hg fmkS 
isáh hq;=h'

09'  úNd. flduidßia ckrd,a úiska ksl=;a lrk ,o 
m%fõY m;% we;s ks,Odßkag úNd.hg fmkS isàug yelsjk 
mßÈ fomd¾;fïka;= m%OdkSka úiska rdcldß ksjdvq ,ndÈh 
hq;=h' .uka .dia;= f.jkq fkd,efí' 

10'  isxy, yd fou< hk NdId udOHj,ska muKla fu u 
úNd.h meje;afjk w;r wod< fiajhg we;=<;a ùu i|yd 
jQ úNd.hg fmkS isá NdIdfjka  fyda rdcH NdIdjlska                                                 
fyda fuu  úNd.hg fmkS isàug ks,Odßkag mq¿jk' ;r. 
úNd.hla fkdue;sj fiajhg ne÷Kq ks,Odßkag o ;uka 
wOHdmkh ,enQ NdId udOHfhka fyda rdcH NdIdjlska fyda 
fuu úNd.hg fmkS isáh yelsh' úNd.h i|yd b,a¨ ï lrk 
NdId udOHh miqj fjkia lsÍug bv fokq fkd,efí'

11'  ;uka leue;s kï tla tla úIhh i|yd fjka fjka 
jYfhka yd tlsfklg fjkia jQ  jdrj, § fmkS isàug 
ks,Odßkag yelsfõ' tf;l=ÿ jqj;a idud¾:hka i|yd tla 
tla úIhhg kshñ; uq¿ ,l=Kqj,ska wju jYfhka ishhg 
y;<syla  ^40]& ne.skaj;a ,nd.; hq;= fõ' ish¨  úIhhka 
iu;a ù úNd.h iïmQ¾K lrkq ,nk j¾Ifha úNd.h 
mj;ajk ,o wjidk Èkh fuu ld¾hlaIu;d lvbu iu;a 
jQ Èkh f,i i,lkq ,efí'

12'  úNd. m%;sM, úNd. flduidßia ckrd,a úiska ud 
fj; ksl=;a lrk w;r" úNd.h iu;a jQ wfmalaIlhskaf.a 
kï Èia;%sla f,alïjreka yd m%dfoaYSh f,alïjreka u.ska 
whÿïlrejkag oekaùug lghq;= lrkq we;'

13'  úNd.h meje;aùu iïnkaOfhka úNd. flduidßia 
ckrd,a úiska mkjkq ,nk kS;sÍ;sj,g úNd. wfmalaIlhska 
hg;a fõ' tu kS;sÍ;s W,a,x>kh l<fyd;a úNd. flduidßia 
ckrd,a úiska mkjkq ,nk o~qjulg hg;a ùug Tyqg fyda 
wehg isÿjk  w;r" fuu úNd. ksfõokh u.ska úêúOdk 
i,id fkdue;s fuu úIhg wod< ljr lreKla ms<sn| jqj 
o udf.a ;SrKh wjidk ;SrKh jkafkah'
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14'  isxy," fou< yd bx.%Sis udOHhkaf.ka m<jk fuu ksfõokfha NdId mdG w;r lsishï fkd.e<mSula fyda 
wkkql+,;djla we;s nj fmkS hkafka kï tjeks wjia:djl isxy, udOH ksfõokhg wkqj lghq;= lrkq ,efí' 

15'  úNd. mámdáh'- wfmalaIlhska my; oelafjk úIhhka we;=<;a ,sÅ; mÍlaIKhlg fmkS isáh hq;=h'

j.= wxl 02 ( úNd.h meje;afjk úIhhka iy wod<jk wfkl=;a úia;r

úIhh úIh wxlh ,l=Kq ld,h

01 ld¾hd, l%u yd .sKqï 01 100 meh 02

02 úIhdkqnoaO jD;a;Sh oekqu              02 100 meh 02

03 mß.Kl mÍlaIKh                        03 100 meh 01 1$2

15'1 ld¾hd, l%u yd .sKqï ^úIh wxlh - 01&

 ^w& ld¾hd, l%u

  .%du ks,Odß ld¾hd,fha yd rcfha ld¾hd,j, Ndú;jk ld¾hd, l%u ms<sn|j uQ,sl oekqu m%dfhda.slj 
Ndú; lsÍfï yelshdj mÍlaId lsÍu  yd rdcldß ,sms  f,aLk uekúka wjfndaO fldg f.k meyeÈ,s yd 
ixlaIsma; igyka u.ska ;u woyia $ ksÍlaIK ksYaÑ; wkaoñka bÈßm;a lsÍfï yelshdj iy úIhdkqnoaO 
lreKq iïnkaOj jd¾;djla flgqïm;a lsÍfï yelshdj o mÍlaId flf¾'

 ̂wd& .sKqï

  .%du ks,Odß fj; mejÍ we;s rdcldßj,g wod< yd rcfha ld¾hd,j, Ndú;jk uQ,sl .sKqï yd .sKqï l%u 
o uqo,a md,k fmd;aj, ld¾hka" m%iïmdok ms<sn|j o wjfndaOh yd oekqu uekSu wfmalaId flf¾'

15'1'1 m%Yak m;%h ms<sn| úia;r

I jk fldgi - flá ms<s;=re wfmalaId lrk m%Yakj,ska hqla;h' m%Yak m;%fha u ms<s;=re iemhsh hq;=h' ish¨ u 
m%Yakj,g ms<s;=re iemhsh hq;=h' ^,l=Kq 25&

II jk fldgi - m%Yak ;=klska iukaú; jHqy.; rpkduh m%Yak m;%hls' m%Yak ;=kgu ms<s;=re   iemhsh 
hq;=h' ^,l=Kq 75hs&

15'2 úIhdkqnoaO jD;a;Sh oekqu ^úIh wxlh - 02&

  .%du ks,Odßkag wod< úúO wKmk;a yd wud;HdxY" fomd¾;fïka;=" m<d;a iNd yd fjk;a rcfha jHdjia:dms; 
wdh;k u.ska mejÍ we;s rdcldß ms<sn| oekqu mÍlaId flf¾'

15'2'1 m%Yak m;%h ms<sn| úia;r (

I jk fldgi - flá ms<s;=re wfmalaId lrk m%Yakj,ska hqla;h' m%Yak m;%fha u ms<s;=re iemhsh hq;=h' ish¨ u 
m%Yakj,g ms<s;=re iemhsh hq;=h' ^,l=Kq 25&

II jk fldgi - m%Yak ;=klska iukaú; jHqy.; rpkduh m%Yak m;%hls' m%Yak ;=kgu ms<s;=re iemhsh hq;=h' 
^,l=Kq 75hs&

15'3  mß.Kl mÍlaIKh ^úIh wxl - 03&

  whÿïlreg my; i|yka yelshdjka ;sfíoehs mÍlaId lsÍu fu u mÍlaIKfha wruqK fõ'

 I' f;dr;=re ;dlaIKh ms<sn| uQ,sl ixl,am

 II' fufyhqï moaO;s

 III' f.dkq l<ukdlrKh

 IV' joka ieliqu i' uQ,sl l=i,;d" ;Srhg yqreùu" mdG ixialrKh" mdG 
tfla,s lsÍu" wl=re j¾. yd Wm ,laIK" wkqfþo" 
fþo" fma<s w;r mr;rh fjkia lsÍu" msñ wkqfhda.h 
^Tab Settings&" mdGhla fiùu yd m%;sIaGdmkh"

   ii' wlaIr yd jHdlrK fodaI" iudkd¾: mo"
   iii' ;Sre fh§u" msgqj ieliSu"
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   iv' f,aLk uqøKh" j.= ks¾udKh" wkqms<sfj<g ieliSu"
   v' f.dkq l<ukdlrKh"
   vi' f,aLkhla ,smskhka lsysmhlg heùug ieliSu"
   vii' uefl%da Ndú;h"

 V' me;=reï m;a i' uQ,sl l=i,;d" 
   ii' wdlD;slrKh ^Formatting&"
   iii' ixialrKh"
   iv' ;Sre yd mrdi" kj we;=<;a lsÍï yd bj;a lsÍï"
   v' o;a; wkqms<sfj<g ieliSu"
   vi' m%ia:dr ieliSu" 
   vii' uqøKh"
   viii' @ Y%s; ^@ Functions&
   ix' uefl%da Ndú;h" f.dkq l<ukdlrKh"

 VI' o;a; iuqodh i' ye¢kaùu" uQ,sl l=i,;d"
   ii' o;a; iuqodh ks¾udKh yd Ndú;h"
   iii' wdlD;s"
   iv' ikaOdk.; wdlD;s" W;am;k wdlD;s ^popup forms&"
   v' úuiqï (queries)"
   vi' wkqms<sfj<g ieliSu"
   vii' jd¾;d ,nd .ekSu"
   viii' uefl%da Ndú;h"

 VII' bÈßm;a lsÍï $Ñ;% igyka i' uQ,sl l=i,;d" ixialrKh" wdlD;slrKh"
   ii' ie,iqï fh§u"
   iii' wkqrEm" miqre is;a;ï yd m%ia:dr ksfõYkh"
   iv' lod udrej yd iÔjlrKh" bÈßm;a lsÍfï fuj,ï 

Ndú;h"
   v' .=re ^Master& lodj ieliSu"
   vi' lod uqøKh yd igyka"

 VIII' wka;¾cd,h i' wka;¾cd,h ye¢kaùu" úYaj úisß cd,h" 
   ii' ux fidhk wdldrh"
   iii' jHjydßl wka;¾cd,h

 IX' úoHq;a ;emE, ^E-Mail& i' ye¢kaùu" uQ,sl l=i,;d" úoHq;a ;emE, ,nd.ekSu"
   ii' úoHq;a ;emE, heùu yd Bg m%;spdr oelaùu'
   iii' weuqKqï Ndú;h" ,smskh y÷kd .ekSug flá kdu 

Ndú;h"
   iv' m‚jqv iïmdokh"

15'3'1 m%Yak m;%h ms<sn| úia;r

 fu u m%Yak m;%h fldgia follska hqla;jk w;r my; i|yka I yd II hk fldgia folg u kshñ; ld,h meh 
1 ½ ls'

 I jk fldgi    - nyqjrK$ flá ms<s;=re m%Yak 40 lska hqla; fõ' ^,l=Kq 40 hs&

 II jk fldgi - w¾O jHqy.; m%Yak 05 ls'  ^,l=Kq 60 hs&
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15'3'2 mß.Kl úIhfh ys ,sÅ; mÍlaIKfhka ksoyia 
ùu i|yd wjYH iqÿiqlï (-

 ^w& mß.Kl úIhfh ys ,sÅ; mÍlaIKfhka 
ksoyia ùug iqÿiqlï ,nk mdGud,d yd 
iy;sl m;%

  2010'09'29 Èke;s .%du ks,Odß n|jd .ekSï 
mámdáfha weuqKqï 02 ys 06 jk fPohg 
wkqj cd;sl wdOqksl;aj yd ld¾ñl mqyqKq 
lsÍfï wêldßh úiska msßkukq ,nk 
mß.Kl fufyhqï n,m;%h fyda mß.Kl 
fufyhqï n,m;%hg iudk fyda Bg by< 
.=Kd;aul w.hla we;s" ;D;shsl wOHdmk 
yd jD;a;Sh wOHdmk fldñIka iNdj úiska 
ms<s.kq ,nk wdh;kj,ska ksl=;a lrk 
,o mß.Kl ms<sn| iy;sl m;% ,nd we;s 
ks,Orhka fu u mß.Kl yelshdj úuik 
,sÅ; mÍlaIKfhka ksoyia lrkq ,efí'  

  ;j o" cd;sl wdOqksl;aj yd ld¾ñl 
mqyqKq lsÍfï wêldßh úiska msßkukq 
,nk mß.Kl fhojqï iydhl ^NVQ 
uÜgu 3& iy;slh ,nd we;s ks,Orhka 
o fu u mß.Kl yelshdj úuik ,sÅ; 
mÍlaIKfhka ksoyia lrkq ,efí'

 ̂wd& mß.Kl úIhfh ys ,sÅ; mÍlaIKfhka 
ksoyia ùug iqÿiqlï ,nk Wmdê mdGud,d

  úYajúoHd, m%;smdok fldñIka iNdj 
úiska ms<s.;a úYajúoHd,hlska my; 

i|yka Wmdêhla ,nd we;s ks,Odßka 
.%du ks,Odß m<uq ld¾hlaIu;d lvbï 
mÍlaIKfh ys mß.Kl mÍlaIKfhka 
ksoyia lsÍug lghq;= lrkq ,efí'

^1& mß.Kl úoHd$f;dr;=re ;dlaIK 
Wmdêhla"

   fyda

^2& mß.Kl úoHdj$ f;dr;=re ;dlaIKh 
úIhhla f,i yodrd we;s Wmdêhla"

    fyda

^3& m<uq ld¾hlaIu;d lvbï mÍlaIKhg 
wod<jk mß.Kl mÍlaIKfha úIh 
ks¾foaYh wdjrKh jk úIhla iys; 
Wmdêhla'

 fla' ã' tka' rxð;a wfidal"
 f,alï"
 rdcH mßmd,k" iajfoaY lghq;="
 m<d;a iNd yd m<d;a md,k wud;HdxYh'

2023 iema;eïn¾ ui 07 jeks Èk"                                                                                         
rdcH mßmd,k" iajfoaY lghq;="
m<d;a iNd yd m<d;a md,k wud;HdxYh"
ks, ueÿr" we,aúá., udj;"
fld<U 05' 

09-325$3

ixfYdaOkhhs

wd.uk yd ú.uk fomd¾;fïka;=j

wd.uk yd ú.uk fomd¾;fïka;=fõ n,h,;a ks,Odß II fY%a‚fha ks,Odßka i|yd jQ m<uqjk ld¾hlaIu;d 
lvbï úNd.h - 2023

whÿïm;a Ndr .ekSfï wjika Èkh ixfYdaOkh lsÍu

01' wd.uk yd ú.uk fomd¾;fïka;=fõ n,h,;a ks,Odßka i|yd wod< wkqu; n|jd .ekSï mßmdáfha úêúOdkhkag 
wkql+, j n,h,;a ks,Odßka i|yd jk m<uq ld¾hlaIu;d lvbï úNd.h Y%S ,xld ixj¾Ok mßmd,k wdh;kh úiska 
2023 j¾Ifha § fld<U § mj;ajkq ,nk nj ksfõokh lrñka 2023'08'18 Èk m< jQ wxl 2346 .eiÜ m;%fha ksfõok 
wxl 08-988 ys 04 fþofhys i|yka jk whÿïm;a Ndr .ekSfï wjika Èkh" m;aùï n,Orhd jYfhka wd.uk yd 
ú.uk md,l ckrd,a fj; mj;sk n,;, m%ldr j 2023'09'22 Èk olajd §¾> lrk ,o neõ fuhska ksfõokh lrkq 
,efí'

02' by; i|yka ld¾hlaIu;d lvbï úNd.h iïnkaOj - 2023'08'18 jeks isl=rdod - Èk m<jQ wxl 2"346 .eiÜ ksfõokfha 
i|ykaj we;s fiiq úêúOdk ;jÿrg;a tf,iu n,meje;afjkq we;'

03' fuu ksfõokfha isxy," fou< yd bx.%Sis wkqjdohka w;r lsishï wkkql+,;djla mj;S kï" isxy, ksfõokfha i|yka 
lreKq n,meje;afõ'

 whs' tia' tÉ' fÊ' b¿lamsáh"
 md,l ckrd,a"
 wd.uk yd ú.uk fomd¾;fïka;=j'

2023 iema;eïn¾ ui 13 jeks Èk"
iqyqremdh"
n;a;ruq,a,'

09-340
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15.1	 jhgd tpjpf;Nfhit kw;Wk; eilKiw xOq;Ftpjpfs;

(m)	 mYtyf Kiwik

	 murhq;f mYtyfq;fspy; kw;Wk; fpuhk cj;jpNahfj;ju; mYtyfq;fspy; gpuNahfpf;fg;gLk; mYtyf 
Kiwik  njhlu;gpyhd mbg;gil mwpT kw;Wk; mt;twptpid gpuNahf mbg;gilapy; gad;gLj;Jk; 
epiy mstpl vjpu;ghu;f;fg;gLfpwJ.

(M)	 jhgdr; nraw;ghLfs; kw;Wk; eilKiw xOq;F tpjpfs;                 
	
	 murhq;f Nrit Mizf;FOtpd; eilKiw xOq;F tpjp kw;Wk; jhgd tpjpf;Nfhit VII> IX> XI> XII> 

XIV> XV> XVI> XVII> XXI> XXII> XXIII> XXIV> XXV> XXVI> XXVII> XXVIII> XXIX> XXX> XXXI> 
XXXII> XXXIII Mk; mj;jpahaq;fspy; Fwpg;gplg;gl;Ls;s Vw;ghLfs; kw;Wk; jw;fhyk; gad;gLj;jg;gLk; 
nghJ epUthf kw;Wk; murhq;f Nrit Mizf;FOtpd; Rw;wwpf;if gw;wpa mwpT kw;Wk; Gupjy; 
guPl;rpf;fg;gLk;.

15.1.1 tpdhg; gj;jpuk; njhlu;ghd tpguk;

	 ,t; tpdhg;gj;jpuk; ,uz;L ghfq;fisf; nfhz;Ls;sJ.

I Mk; ghfk; - gy;Nju;T tpdhg; gj;jpukhFk;. fhyk; 30   epkplq;fs; 

(25 Gs;spfs;)

II  Mk; ghfk; - Ie;J tpdhf;fisf; nfhz;l gFjpasT fl;likf;fg;gl;l 

fl;Liu tbtpyhd tpdhg; gj;jpukhFk;. %d;W tpdhf;fSf;Fk; 

tpilaspj;jy; Ntz;Lk;. fhyk; 01 kzpj;jpahyk; 

(75 Gs;spfs;)

15.2  tplak; rhu;e;j Ma;Tfs; kw;Wk;  njhopy;rhu; mwpT

	 fpuhk cj;jpNahfj;ju;fSf;Fupa gy;NtW fl;lisr; rl;lq;fs; kw;Wk; mikr;R> jpizf;fsk;> khfhz 
rigfs; kw;Wk; gpw rl;luPjpahd mur epWtdq;fs; %yk; xg;gilf;fg;gl;Ls;s flikfs; njhlu;gpyhd 
mwptpidg; guPl;rpj;Jg; ghu;f;fg;gLk; vd;gNjhL> mg;ghlq;fSf;Fupa epfo;Tfs; njhlu;gpyhd tpla Ma;Tk; 
cs;slq;fpAs;sJ.

15.2.1 tpdhg;gj;jpuk; njhlu;ghd tpguk;

	 ,t;tpdhg;gj;jpuk; ,uz;L ghfq;fisf; nfhz;Ls;sJ.

I Mk; ghfk; - gy;Nju;T tpdhg; gj;jpukhFk;. fhyk; 30   epkplq;fshFk;. 

(25 Gs;spfs;)

II  Mk; ghfk; - %d;W tpdhf;fisf; nfhz;l gFjpasT fl;likf;fg;gl;l fl;Liu 

tbtpyhd tpdhg; gj;jpukhFk;. %d;W tpdhf;fSf;Fk; tpilaspj;jy; 

Ntz;Lk;. fhyk; 01 kzpj;jpahykhFk;. 

(75 Gs;spfs;)

	 Nf. B. vd;. uQ;rpj; mNrhf>  

	 nrayhsu;>

	 nghJ epu;thf> cs;ehl;lYty;fs;> khfhz rigfs; 

	 kw;Wk; cs;~uhl;rp mikr;R. 

nghJ  epu;thf> cs;ehl;lYty;fs;>

khfhz rigfs; kw;Wk; cs;~uhl;rp mikr;R>

''epy nkJu""> vy;tpbfy khtj;ij>

nfhOk;G 05>

2023> nrj;njk;gu; 07.

09-325/ 2

nghJ epu;thf> cs;ehl;lYty;fs;> khfhz rigfs; kw;Wk; cs;~uhl;rp mikr;R

fpuhk cj;jpNahfj;ju; juk; III ,d; cj;jpNahfj;ju;fSf;fhd fzpdpj; jpwid guPl;rpj;Jg; ghu;f;Fk; 

vOj;Jg; guPl;ir kw;Wk; tpidj;jpwd;fhz; jiljhz;ly; guPl;ir - 2022/2023

01.	 fpuhk cj;jpNahfj;ju; juk; III ,d; cj;jpNahfj;ju;fSf;Fupa mq;fPfupf;fg;gl;l Ml;Nru;g;G eilKiw Vw;ghLfspd; 
gb tpidj;jpwd;fhz; jiljhz;ly; guPl;ir kw;Wk; fzpdp Mw;wiyg; guPl;rpj;Jg; ghu;f;Fk; vOj;Jg; 
guPl;iria  ,yq;if guPl;irfs; jpizf;fsj;jpdhy; 2023> jpnrk;gu; khjk; elhj;jg;gLk; vd;gNjhL> mjw;fhd 

tpz;zg;gq;fs; Nfhug;gLk; vd ,j;jhy; mwptpj;jy; tpLf;fpwJ.  mjw;fhd tpz;zg;gg;gbtk; ,yq;if 
guPl;irfs; jpizf;fsj;jpd; www.doenets.lk  vd;w ,izaj;jsj;jpy; vkJ Nritfs; (Our services) fPo; Online 
Application (Recruitment/E.B.Exams)  Kfg;gpd; %yk; ntspaplg;gl;Ls;sNjhL tpz;zg;gq;fis ,izatop 
(Online) Clhf khj;jpuNk rku;g;gpf;f KbAk;. Kjw; jlitahf guPl;irf;Fj; Njhw;Wfpd;w cj;jpNahfj;ju;fs; 
kw;Wk; mjw;Fg; gpd;duhd jlitfspy; Njhw;Wfpd;w cj;jpNahfj;ju;fs; jhk; Njhw;Wk; jlitia rupahf 
Nju;e;njLj;jy; Ntz;Lk;. tpz;zg;gq;fis ,izatop Clhf mDg;gpajd; gpd;du; mjid gjptpwf;fk; nra;J 
mr;rplg;gl;l gpujpapy; Vida jfty;fisAk; tpz;zg;gjhupapd; cWjpAiu> xg;gj;ij rhd;Wg;gLj;jy; kw;Wk; 
jpizf;fsj; jiytupd; rhd;Wiu Nghd;w gFjpfis KOikg;gLj;jp tpz;zg;gq;fs; Vw;Wf;nfhs;sg;gLk; 
,Wjpj; jpfjpf;F my;yJ mjw;F Kd;du; ''guPl;irfs; Mizahsu; ehafk;> epWtd guPl;irfs; xOq;fikg;Gf; 
fpis> ,yq;if guPl;irfs; jpizf;fsk;> jghy; ngl;b 1503> nfhOk;G"" vd;w Kftupf;F gjpTj; jghy; %yk; 

mDg;gp itj;jy; Ntz;Lk;. mDg;Gk; fbj ciwapd; ,lJgf;f Nky; %iyapy; ''fpuhk cj;jpNahfj;ju; juk; III 
,d; cj;jpNahfj;ju;fSf;fhd fzpdpj; jpwid guPl;rpj;Jg; ghu;f;Fk; vOj;Jg; guPl;ir kw;Wk; tpidj;jpwd;fhz; 

jiljhz;ly; guPl;ir - 2022/2023"" vd  njspthf Fwpg;gply; Ntz;Lk;. tpz;zg;gq;fs; Vw;Wf;nfhs;sg;gLk; 

,Wjpj; jpfjp 2023> xw;Nwhgu; khjk; 16 Me; jpfjpahFk;.

	
	 Fwpg;G - tpz;zg;gg;gbtj;jpd; mr;rplg;gl;l gpujpia  fl;lhakhf jghypy; mDg;g Ntz;Lk; vd;gNjhL> mJ 

jghypy;  fhzhky; Nghjy; my;yJ jhkjkiljy; gw;wpa  Kiwg;ghLfs; ftdj;jpw; nfhs;sg;gl khl;lhJ. ,Wjpj; 
jpfjp tiu tpz;zg;gq;fis jhkjg;gLj;Jtjhy; Vw;gl KbAkhd el;lq;fs; tpz;zg;gjhupapdhy; Vw;fg;gly; 
Ntz;Lk;. (gjptpwf;fk; nra;ag;gLk; tpz;zg;gj;jpd; gpujpapid jk;trk; itj;Jf;nfhs;sy; gaDilajhFk;.)

02.	 ,e;jg; guPl;ir fpuhk cj;jpNahfj;ju; juk; III ,d; cj;jpNahfj;ju;fSf;fhd gpd;tUk; ml;ltiz ,yf;fk; 01 
,y; Fwpg;gplg;gl;Ls;s efuq;fspy; khj;jpuk; eilngWk;. me;j efuq;fSf;F cupj;jhd efu ,yf;fk; fPo;tUk; 
ml;ltizapy; jug;gl;Ls;sNjhL> tpz;zg;gg;gbtj;jpy; Fwpj;j jiyg;gpy; ,e;efuk; kw;Wk; efu ,yf;fk; 
Fwpg;gplg;gl;Ls;s ml;ltizf;F Vw;g G{uzg;gLj;Jjy; Ntz;Lk;. tpz;zg;gpj;j efuk; / efuq;fs; gpd;du; 
khw;Wtjw;F ,lkspf;fg;glkhl;lhJ.  Nkw;Fwpg;gpl;l VNjDk; xU guPl;ir epiyaj;Jf;F NghJkhdsT 
guPl;rhu;j;jpfspd; vz;zpf;if fhzg;glhjtplj;J mg;guPl;ir epiyaj;ij ,uj;Jr; nra;J tpl;L> mjw;F fpl;ba 
guPl;ir epiyaj;Jf;F Fwpj;j tpz;zg;gjhupfs; mDg;gg;gLthu;fs;.

	 NkYk; cj;Njrpf;fg;gl;l efuq;fs; midj;jpYk; my;yJ mjpf vz;zpf;ifapy; my;yJ guPl;ir epiyaq;fis 
];jhgpg;gjw;F Nghjpa msT tpz;zg;gjhupfs; fhzg;glhj tplj;J guPl;ir nfhOk;gpy; khj;jpuk; elhj;Jtjw;F 
guPl;irfs; Mizahsu; ehafj;jpdhy; eltbf;if vLf;fg;gLk;.

ml;ltiz ,yf;fk; 01: guPl;ir eilngWk; efuq;fSk; efu ,yf;fKk;

efuk; efu ,yf;fk;

nfhOk;G 01

fz;b 02

fhyp 03

aho;g;ghzk; 04

kl;lf;fsg;G 05

FUehfy; 06

mEuhjGuk; 07

gJis 08

,uj;jpdGup 09
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03.	 (i)	 ,g;guPl;irahdJ guPl;irfs; Mizahsu; ehafj;jpdhy; elhj;jg;gLk; vd;gJld; mtupdhy; tpjpf;fg;gLk;  
xOq;FtpjpfSf;F rfy tpz;zg;gjhupfSk; fl;Lg;gl;L ,Uj;jy; Ntz;Lk;.

 
	 (ii) 	 tpz;zg;gjhupfSf;fhd tpjpfs; kw;Wk; xOq;F tpjpfshdit tu;j;jkhdp mwptpj;jypy; ntt;Ntwhf 

mr;rplg;gl;Ls;sd.   ,t;tpjpfs; kw;Wk; xOq;Ftpjpfis  kPWk; gl;rj;jpy; guPl;irfs; Mizahsu; 
ehafj;jpdhy; tpjpf;fg;gLk; VNjDk; jz;lidf;F mtu;fs; cl;gLj;jg;gLthu;fs;.

04.	 jifikfs;  - 2010.09.29 Me; jpfjp Kjy; eilKiwg;gLj;jg;gLk;  fpuhk cj;jpNahfj;ju; Ml;Nru;g;G eilKiwg; 
gb fpuhk cj;jpNahfj;ju; Nritapd; III Me; juj;Jf;F Ml;Nru;g;Gr; nra;ag;gl;Ls;s cj;jpNahfj;ju;fs; ,e;j 
guPl;irf;F tpz;zg;gpf;f jFjpAilatu;fshtu;. 

05.	 guPl;rhu;j;jpfs; jhk; Njhw;Wfpd;w xt;nthU ghlj;jpd; NghJk; guPl;ir epiya Nkw;ghu;itahsu; jpUg;jpAWk; 

tifapy; jdJ Msilahsj;ij ep&gpf;f Ntz;Lk;.  mjw;fhf gpd;tUtdtw;Ws; VNjDk; xU Mtzk; 
Vw;Wf;nfhs;sg;gLk;: 

	 I.	 Njrpa Msilahs ml;il@

	 II.	nry;YgbahFk; flTr;rPl;L @

	 III.	 nry;YgbahFk; ,yq;if rhujp mDkjpg; gj;jpuk;.

	 mt;thNw guPl;rhu;j;jpapd; Msilahsj;ij cWjpg;gLj;jf;$ba  tifapy; jkJ Kfk; kw;Wk; ,U fhJfisAk; 
kiwf;fhJ guPl;ir kz;lgj;jpDs; gpuNtrpf;f Ntz;Lk;. mNjNghd;W Msilahsj;ij rhd;Wg;gLj;Jtjw;F 
kWf;Fk; tpz;zg;gjhupfs; guPl;ir kz;lgj;jpDs; Eiotjw;F mDkjpf;fg;gl khl;lhu;fs;. NkYk; guPl;ir 
kz;lgj;jpDs; Eioe;jJ Kjy; mjpypUe;J ntspNaWk; tiu guPl;ir mjpfhupfSf;F tpz;zg;gjhupia 
milahsk; fhzf;$ba tifapy; Kfk; kw;Wk; ,U fhJfisAk; kiwf;fhjpUj;jy; Ntz;Lk;. 

   
06.	 (i) tpz;zg;gg;gbtq;fs; - ,izatop (Online) %yk;  Nfhug;gLk; guPl;irf;fhd tpz;zg;gq;fs; Mq;fpy 

nkhopapy; khj;jpuk; g{uzg;gLj;jg;gly; Ntz;Lk;. tpz;zg;gjhupapdhy; ,izatop Clhf mDg;gpa nkd;gpujp 
kw;Wk; gjpTj;jghypy; mDg;gpa mr;rplg;gl;l gpujp ( Printout)  Mfpa ,uz;Lk; guPl;irj; jpizf;fsj;jpw;F fpilf;fg; 
ngw;wjd; gpd;du;> mk; nkd;gpujp kw;Wk; mr;rplg;gl;l gpujpia cWjpg;gLj;Jif (Verify) nra;ag;gLtJld;> 
nry;YgbahFk; tpz;zg;gq;fshf jpizf;fsj;jpdhy; Vw;Wf;nfhs;sg;gl;ljh/ Vw;Wf;nfhs;sg;gltpy;iyah 
vd mikg;gpDs; gpuNtrpf;fg; gad;gLj;jg;gLk; ifalf;fj; njhiyNgrp ,yf;fj;jpw;F FWQ;nra;jp (SMS) my;yJ 
kpd;dQ;ry; (<- nkapy;) Kftupf;F  mwptpf;fg;gLk;. ,izatop %yk; tpz;zg;gj;ij G{u;j;jp nra;tjw;F Kd;du; 
guPl;irf;F tpz;zg;gpg;gjw;fhf jahu;gLj;jg;gl;Ls;s nghJthd mwpTiug; gj;jpuj;ij (Common Instructions)  
gjptpwf;fk; nra;aTk;. tpz;zg;gq;fisg; G{u;j;jp nra;Ak; NghJ ,t;twpTiufis fz;bg;ghfg; gpd;gw;wTk;. 
tpz;zg;gj;jpd; mr;Rg; gpujpiag; ngw;Wf;nfhz;ljd; gpd;du;> mjpy; Nkw;nfhs;sg;gLk; ve;jnthU jpUj;jq;fSk; 
nry;YgbahFk; jpUj;jq;fshf fUjg;gl khl;lhJ. G{uzkw;w tpz;zg;gg;gbtq;fs; vt;tpj mwptpj;jYkpd;wp 
epuhfupf;fg;gLk;. 

(ii)  	 Nghypahd jfty;fSf;fhd jz;lid - tpz;zg;gg;gbtq;fis epug;Gk; NghJ kpff; ftdj;Jld; rupahd 
jfty;fis mspj;jy; Ntz;Lk;. ,g;guPl;irapd; xOq;F tpjpfSf;F ,zq;f vtNuDk; xU guPl;rhu;j;jp 
jFjpaw;wtu; vdj; njupatUkplj;J guPl;irf;F Kd;du; my;yJ guPl;ir eilngWk; NghJ my;yJ 
guPl;irapd; gpd;du; my;yJ vr; re;ju;g;gj;jpYk;> mtuJ guPl;rhu;j;j cupikia ,uj;Jr; nra;a KbAk;.

 
(iii) 	 Kjw; jlitahf ,g;guPl;irf;F tpz;zg;gpf;Fk; cj;jpNahfj;ju;fspdhy; guPl;irf; fl;lzq;fs; vJTk; 

nrYj;j Ntz;bajpy;iy. vdpDk;> mLj;JtUk; mku;Tfspy; cj;jpNahfj;ju;fspdhy; xU ghlj;jpw;F 
&gh 250.00 vd;w tpjj;jpy; fl;lzkhf nrYj;Jjy; Ntz;Lk;. guPl;irf; fl;lzj;ij nrYj;Jk; NghJ 

,izatop Kiwapy; toq;fg;gl;Ls;s gpd;tUk; fl;lz Kiwikfspd;gb khj;jpuk; nrYj;jg;gly; 
Ntz;Lk;:  	

	 i.	 tq;fpf; fld; ml;il (Bank Credit Card) @

	 ii.	 ,izatop fl;lz trjpfs; nraw;gLj;jg;gl;Ls;s ve;jnthU gw;Wkjp ml;il %yk;   (Bank Debit Card 
with Internet Bank Facility)@

	 iii.	 ,yq;if tq;fpapd; ,izatop tq;fp Kiw %yk; (Bank of Ceylon Online Banking Method)@

	 iv.	 ,yq;if tq;fpf; fpis %yk; (Bank of Ceylon Teller Slip Payment).

Fwpg;G - Nkw;gb Kiwfspd; %yk; fl;lz nrYj;Jif ,lk;ngWk; tpjk; gw;wpa mwpTWj;jy; ,izaj; jsj;jpy; 
guPl;irf;F cupj;jhd njhopy;El;g MNyhridapd; fPo; ntspaplg;gl;Ls;sJ.
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	 fl;lzk; fpilf;fg;ngw;wjhf FWe;jfty; (SMS)my;yJ kpd;dQ;ry; %yk; mwptpf;fg;gLk;. guPl;irf; fl;lzj;Jf; 

Fupa KOj;  njhifiaAk; nrYj;j  Ntz;Lk; vd;gNjhL guPl;irf; fl;lzk; FiwthfNth my;yJ $LjyhfNth 
nrYj;jg;gl;Ls;s tpz;zg;gq;fs; epuhfupf;fg;gLk;. Nkw;$wg;gl;l fl;lzr;  nrYj;jy; Kiw Clhf guPl;irf; 
fl;lzj;ijr;  nrYj;Jk; NghJ Vw;gLk; gpiofs; njhlu;ghf ,yq;if guPl;irfs;  jpizf;fsk;  nghWg;Ngw;f 
khl;lhJ. guPl;irf;fhf nrYj;jpa gzk; vf; fhuzk; nfhz;Lk; kPsspf;fg;gl khl;lhJ mj;NjhL kw;nwhU 
guPl;irf;F khw;wg;glTk; khl;lhJ.

07.	 tu;j;jkhdp mwptpj;jypy; Fwpg;gplg;gl;Ls;s jifikfisAilatu;fs; khj;jpuk; tpz;zg;gpj;Js;shu;fs; vd;w 

G{u;thq;f jPu;khdj;jpd; gb> jpUj;jkhf G{uzg;gLj;jpAs;s tpz;zg;gq;fis rku;g;gpj;Js;s cj;jpNahfj;ju;fSf;F 

guPl;irfs; Mizahsu; ehafj;jpdhy; guPl;ir eilngWk; Neu ml;ltizg; gpujpAld; guPl;irf;fhd mDkjpg; 

gj;jpuq;fs; mDg;gp itf;fg;gLk;. tpz;zg;gjhupfSf;F mDkjp ml;ilfs; mDg;gg;gl;lTld; mJgw;wp 

mwptpj;J ,yq;if guPl;irfs; jpizf;fsj;jpd; ,izaj;jsj;jpy; mwptpj;jnyhd;W ntspaplg;gLk;.  mwptpj;jy;  

ntspaplg;gl;L 2 my;yJ 3 ehl;fs;  fle;jjd; gpd;dUk; mDkjpg;gj;jpuk; fpilf;fg;ngwhj tpbd; mwptpj;jypy; 

Fwpg;gpl;lthW mJ njhlu;ghf ,yq;if guPl;irfs; jpizf;fsj;jpw;F mwpag;gLj;Jjy; Ntz;Lk;. cq;fsplKs;s 

tpz;zg;gg;gbtj;jpd; gpujpia jk;trk; itj;Jf; nfhz;L> guPl;irapd; ngau;> jq;fsJ KOg;ngau;> Kftup> 

Njrpa milahs ml;il ,yf;fk; vd;gdtw;iwf; Fwpg;gpl;L ,yq;if guPl;irfs; jpizf;fsj;jplk; tprhupf;FkhW 

mwpaj;jUtJld;>  nfhOk;Gf;F ntspNaAs;s tpz;zg;gjhupfshapd; Nkw;gb jq;fsJ tpguq;fSld; xU 

Nfhupf;iff; fbjk; guPl;ir mDkjp ml;il mDg;Gtjw;F VJthf  xU njhiyefy; (ngf;];) ,yf;fk; vd;gtw;iwf; 

Fwpg;gpl;L njhiyefy; Clhf ,yq;if guPl;irfs; jpizf;fsj;jpw;F mDg;gp tprhupj;jy; gadspf;ff; $Lk;.

	

Fwpg;G - tpz;zg;gjhupnahUtUf;F guPl;ir mDkjpg;gj;jpuk; toq;fg;gLtjhdJ mtu; guPl;irf;F 

Njhw;Wtjw;fhd  jifikfis G{u;j;jp nra;Js;stuhf  fUjg;gl khl;lhu;.

08.	 guPl;irf;fhd mDkjp ml;ilapy; tpz;zg;gjhupapd; ifnahg;gj;ij epWtdj;  jiytupdhy; my;yJ mtuhy; 

mjpfhukspf;fg;gl;l cj;jpNahfj;jupdhy; cWjpg;gLj;jg;gl;bUj;jy; Ntz;Lk;. guPl;rhu;j;jp jkf;F xJf;fg;gl;Ls;s 

guPl;ir kz;lgj;jpy;  cupa guPl;irr; Rl;byf;fj;jpd; fPo; guPl;irf;F Njhw;Wjy; Ntz;Lk;.

09.	 guPl;ir Mizahsu; ehafj;jhy; mDkjp ml;ilfs; toq;fg;gl;l cj;jpNahfj;ju;fs; guPl;irf;Fj; Njhw;wf;$ba 

tifapy; jpizf;fsj; jiytu;fs;> mtu;fSf;F flik tpLKiw toq;f Ntz;Lk;. gpuahzr; nryTfs; 

nrYj;jg;glkhl;lhJ. 

10.	 rpq;fsk; kw;Wk; jkpo; Mfpa nkhopfspy; khj;jpuk; ,g;guPl;ir eilngWk; vd;gNjhL Fwpj;j NritapDs; Nru;tjw;F 

Njhw;wpa nkhopapy; my;yJ murfUk nkhopnahd;wpy; ,g;guPl;irf;Fj; Njhw;w ,e;j cj;jpNahfj;ju;fshy; KbAk;. 

Nghl;bg; guPl;irapd;wp Nritf;Fs; cs;te;j guPl;rhu;j;jpfs; mtu;fs; fy;tp fw;w nkhop %yj;jpy; my;yJ mur 

fUk nkhop xd;wpy; ,g;guPl;irf;F Njhw;w KbAk;.  guPl;irf;F tpz;zg;gpj;Js;s nkhopia gpd;du; khw;Wtjw;F 

,lkspf;fg;glkhl;lhJ.

11.	 cj;jpNahfj;ju;fs; jkJ jw;Wzpg​pd; Ngupy; ntt;Ntwhd jlitfspy; xt;nthU ghlj;jpw;Fk; NtWNtwhf 

Njhw;wyhk;.  vdpDk; rpj;jp ngWtjw;fhf xt;nthU ghlj;jpw;Fk; nkhj;jg; Gs;spfspy; Mff; Fiwe;jJ E}w;Wf;F 

ehw;gjpid (40…)  mtu;fs; ngw;Wf;nfhs;s Ntz;Lk;.  rfy ghlq;fspYk; rpj;jpnaa;jp guPl;iriag; G{u;j;jp nra;Ak; 

Mz;by; guPl;ir eilngw;w ,Wjpj; jpfjp ,e;j tpidj;jpwd;fhz; jiljhz;liy rpj;jpnaa;jpa jpfjpahff; 

fUjg;gLk;. 

12.	 guPl;irg;  ngWNgWfs; guPl;irfs; Mizahsu; ehafj;jpdhy; vdf;F mDg;gp itf;fg;gLk; vd;gNjhL> 

guPl;irapy; rpj;jpnaa;jpa guPl;rhu;j;jpfspd; ngau;fs; khtl;lr;  nrayhsu;fs; kw;Wk; gpuNjr nrayhsu;fspd; %yk; 

tpz;zg;gjhupfSf;F mwptpf;f eltbf;if vLf;fg;gLk;.

13.	 guPl;irapid elhj;JtJ njhlu;ghf guPl;ir Mizahsu; ehafj;jpdhy; tpjpf;fg;gLk; rl;ljpl;lq;fspw;F 

guPl;rhu;j;jpfs; fl;Lg;gLthu;fs;.  mr;rl;l tpjpfis kPWk; gl;rj;jpy; guPl;irfs; Mizahsu; ehafj;jpdhy; 

tpjpf;fg;gLk; jz;lidf;F mtu; fl;Lg;gly; Ntz;Lk;  vd;gNjhL> ,e;j guPl;ir mwptpj;jy; %yk; Vw;ghLfs; 

njhFf;fg;glhj>  ,e;j ghlj;jpw;F cupajhf vNjDk; xU tplak; njhlu;gpyhf ,Ue;jhYk; vdJ jPu;khdNk ,Wjp 

Kbthf mikAk;.

14.	 rpq;fsk;> jkpo; kw;Wk; Mq;fpy nkhopfspy; ntspaplg;gLk; ,t;twptpj;jypd; nkhopg; gjq;fSf;fpilNa VNjDk; 

nghUj;jg;ghbd;ik kw;Wk; xt;thik ,Ug;gpd; mt;thwhd re;ju;g;gq;fspy; rpq;fs nkhop %y mwptpj;jYf;fika 

eltbf;if vLf;fg;gLk;. 
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15. guPl;ir eilKiw : gpd;tUk; ghlq;fs; cs;slq;fyhd vOj;J%yg; guPl;ir xd;wpw;F  guPl;rhu;j;jpfs; Njhw;w

Ntz;Lk;.

ml;ltiz ,yf;fk; 02 : guPl;irf;F Njhw;w Ntz;ba ghlq;fs; kw;Wk; cupj;jhd Vida tpguq;fs;

ghlk; ghl ,yf;fk; Gs;spfs; Neuk;

01
mYtyf Kiwik kw;Wk; 

fzf;Ffs;

01 100 02 kzpj;jpahyk;

02
tplak; rhu;e;j  njhopy;Kiw 

mwpT

02 100 02 kzpj;jpahyk;

03 fzpdpg; guPl;ir 03 100 01 ½ kzpj;jpahyk; 

15.1 	 mYtyf Kiwik kw;Wk; fzf;Ffs; ( ghl ,yf;fk; - 01)

(m) mYtyf Kiwik

fpuhk cj;jpNahfj;ju; mYtyfk; kw;Wk; muR mYtyfq;fspy; gad;gLj;jg;gLk; mYtyf Kiwfs; 

gw;wpa mbg;gil mwpit eilKiwapy; gad;gLj;Jk; jpwid guPl;rpj;jy; kw;Wk; flik Mtzq;fis 

ed;F Gupe;Jnfhs;sy; kw;Wk; njspthd kw;Wk; RUf;fkhd Fwpg;Gfs; %yk; xU Fwpg;gpl;l Kiwapy; 

jq;fs; fUj;Jf;fis / mtjhdpg;Gfis Kd;itf;Fk; jpwidg; guPl;rpj;jy; kw;Wk; tplak; rhu;e;j 

tpguq;fs; njhlu;gpy; mwpf;ifia  tiutpLk; ,aYikAk; guPl;rpj;Jg; ghu;f;fg;gLk;.

(M) fzf;Ffs;

fpuhk cj;jpNahfj;ju;fSf;F xg;gilf;fg;gl;Ls;s flikfSf;F cupj;jhd kw;Wk; mur mYtyfq;fspy; 

gpuNahfpf;fg;gLk; mbg;gilf; fzf;Ffs; kw;Wk; fzf;F KiwikiaAk;> gzf; fl;Lg;ghl;Lg; 

gjpNtLfspd; gzpfs;> ngWif njhlu;ghd GupjiyAk; mwpitAk; mstpl vjpu;ghu;f;fg;gLfpwJ.

15.1.1 tpdhg; gj;jpuk; njhlu;ghd tpguk;

I Mk; ghfk;   - FWfpa tpilfis vjpu;ghu;f;Fk; tpdhf;fisf; nfhz;lJ. 

tpdhj; jhspNy  tpilaspj;jy; Ntz;Lk;. rfy tpdhf;fSf;Fk; 

tpilaspj;jy; Ntz;Lk;.

(25 Gs;spfs;)

II  Mk; ghfk; - %d;W tpdhf;fisf; nfhz;l  fl;likf;fg;gl;l fl;Liu tbtpyhd 

tpdhg; gj;jpukhFk;. %d;W tpdhf;fSf;Fk; tpilaspj;jy; 

Ntz;Lk;.

(75 Gs;spfs;)

15.2   tplak; rhu;e;j njhopy;Kiw mwpT - (ghl ,yf;fk; 02)

fpuhk cj;jpNahfj;ju;fSf;Fupa gy;NtW fl;lisr; rl;lq;fs; kw;Wk; mikr;R> jpizf;fsk;> khfhz 

rigfs; kw;Wk; gpw rl;luPjpahd mur epWtdq;fs; %yk; xg;gilf;fg;gl;Ls;s flikfs; njhlu;gpyhd 

mwptpidg; guPl;rpj;Jg; ghu;f;fg;gLk;.

15.2.1 tpdhg;gj;jpuk; njhlu;ghd tpguk;

I Mk; ghfk;   - RUf;f tpilfis vjpu;ghu;f;Fk; tpdhf;fisf; nfhz;lJ. tpdhj;jhspNy  

tpilaspj;jy; Ntz;Lk;. rfy tpdhf;fSf;Fk; tpilaspj;jy; Ntz;Lk;.               

(25 Gs;spfs;)

II  Mk; ghfk; - %d;W tpdhf;fisf; nfhz;l  fl;likf;fg;gl;l fl;Liu tbtpyhd tpdhg; 

gj;jpukhFk;. %d;W tpdhf;fSf;Fk; tpilaspj;jy; Ntz;Lk;.

(75 Gs;spfs;)
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15.3	 fzpdpg; guPl;ir (ghl ,yf;fk;  - 03)

	 tpz;zg;gjhupf;F gpd;tUk; jpwikfs; ,Uf;fpd;wjh vd;gJ gw;wp Muha;jy; ,g;guPl;rpg;gpd; Nehf;fkhFk;.

I. jfty; njhopy;El;gk; njhlu;ghd mbg;gil vz;zf;fU 
II. nraw;ghl;L njhFjp

III. Nfhg;G Kfhikj;Jtk;

IV. nrhy; nrayhf;fk; i.	 mbg;gil jpwd;fs; jpiuf;F mwpKfkhjy;>  ciuj; njhFg;G>  
ciufis xNu  njhlupy; mikj;jy; 

	 vOj;JU tif kw;Wk; Jizg; ge;jpfs;> ge;jpfspd;  tupfSf;F 
,ilapyhd ,ilntsp khw;wq;fs;> 

	 nlg; mikg;G (Tab Settings)  xU ciuiaj; Njly; kw;Wk;  
kPsikj;jy;

ii.	 vOj;Jg;gpio kw;Wk; ,yf;fzg; gpiofs; xj;j nrhw;fs;>

iii.	 neLtupir ,ly;> gf;fq;fspd; mikg;G>

iv.	 Mtzq;fis mr;rply;> ml;ltiz mikj;jy;>  xOq;F 
tupirg;gLj;Jjy;>

v.	 Nfhg;G Kfhikj;Jtk;

vi.	 xU Mtzj;ij gy KftupfSf;F mDg;Gk; tifapy; jahupj;jy;>

vii.	 ikf;Nuh gad;ghL

V. tpupjhs;fs; i.	 mbg;gilj; jifikfs;> 
ii.	 tbtikj;jy; (Formating)>

iii.	 njhFj;jikj;jy;>

iv.	 tupfs; kw;Wk; ,ilntspfs;> Gjpa nrUfy;fs; kw;Wk; ePf;Fjy;fs;>

v.	 juTfis xOq;FKiwapy; mikj;jy;>

vi.	 tiuglq;fisj; jahupj;jy;> 
vii.	 mr;rply;>

viii.	 @ nraw;ghL (@ Functions)

ix.	 ikf;Nuh gad;ghL Nfhg;G Kfhikj;Jtk;

VI. juTj; jsk; i.	 mwpKfk; mbg;gilj; jFjpfs;>

ii.	 juTj; js cUthf;fk; kw;Wk; gad;ghL>

iii.	 gbtq;fs;>

iv.	 ,ize;j gbtq;fs; nghg; mg; gbtq;fs; ( Popup forms)

v.	 tpdty;fs; ( queries)>

vi.	 xOq;FKiwapy; mikj;jy;>

vii.	 mwpf;iffisg; ngWjy;>

viii.	 ikf;Nuh gad;ghL

VII. Kd;itg;Gfs; / 
glf; Fwpg;Gfs;

i.	 mbg;gilj; jifikfs;, njhFj;jikj;jy;, tbtikj;jy;>

ii.	 jpl;lq;fis mikj;jy;>

iii.	 gjpyPl;L fpspg;Gfis tiujy; kw;Wk; tiuglq;fis cs;sPL nra;jy;> 
iv.	 gltpy;iyfis khw;Wjy; kw;Wk; mdpNk\d; tpsf;ff;fhl;rp fUtp 

fspd; gad;ghL>

v.	 FU (Master) fhl;rp tpy;iy mikj;jy;>

vi.	 fhl;rptpy;iyfis mr;rply; kw;Wk; Fwpg;Gfs;

VIII. ,izaj;js 
tiyaikg;G

i.	 ,izaj;jsj;ij mwpKfk; nra;jy; cyfshtpa tiyaikg;G 
ii.	 ghijfis fz;lwpAk; tpjk;>

iii.	 gad;ghl;L ,izaj;jsk;

IX. kpd;dQ;ry;

(E-Mail)
i.	 mwpKfk; mbg;gilj; jifikfs;> kpd;dQ;ry;fisg; ngw;Wf; 

nfhs;sy;

ii.	 kpd;dQ;ry; mDg;Gjy; kw;Wk; mtw;Wf;F gjpyspj;jy;.
iii.	 ,izg;Gf;fis Nru;j;jy;> Kftupiaf; fz;lwpa RUf;f ngau; 

gad;ghL>

iv.	 nra;jpj; njhFg;G
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15.3.1 tpdhg; gj;jpuk; njhlu;ghd tpguk; 

	 ,t;tpdhg; gj;jpuk; ,uz;L ghfq;fisf; nfhz;Ls;sNjhL> gpd;tUkhW Fwpg;gplg;gl;Ls;s I kw;Wk; 

II Mk; gFjpfs; ,uz;Lf;FKupa Neuk; 1 ½ kzpj;jpahykhFk;.

I Mk; ghfk;   - gy;Nju;T/ RUf;f tpilapid vjpu;ghu;f;Fk; 40 tpdhf;fisf; 

nfhz;Ls;sJ.

(40 Gs;spfs;)

II  Mk; ghfk; - gFjpasT fl;likf;fg;gl;l 05 tpdhf;fisf; nfhz;lJ. 

(60 Gs;spfs;)

15.3.2 fzpdpg; ghl vOj;Jg; guPl;irapy; ,Ue;J tpLtpg;Gg; ngWtjw;Fj; Njitahd jifikfs;

(m) 	 fzpdpg; ghl vOj;Jg; guPl;irapy; ,Ue;J tpLtpg;Gg;  ngWtjw;fhd jifikfisg; ngWk; ghlnewpfs; 
kw;Wk; rhd;wpjo; gj;jpuq;fs;

	 2010.09.29 Me; jpfjpa fpuhk cj;jpNahfj;ju; Ml;Nru;g;G eilKiwapd; ,izg;G 02 ,d; 06 Mk; ge;jpapd; gb 
Njrpa gapYeu; kw;Wk; ifj;njhopw; gapw;rp mjpfhu rigapdhy; toq;fg;gLk; fzpdpr; nraw;ghl;Lg; gj;jpuk; 
my;yJ fzpdpr; nraw;ghl;Lg; gj;jpuj;Jf;Fr; rkdhd my;yJ mjw;F Nkw;gl;l juj;Jila ,uz;lhk; 
epiyf; fw;if my;yJ njhopy;Kiwf; fw;if Mizf;FOtpdhy; mq;fPfupf;fg;gl;l epWtdnkhd;wpypUe;J 
toq;fg;gl;l fzpdp njhlu;ghd rhd;wpjo; gj;jpuj;ijg; ngw;Ws;s cj;jpNahfj;ju;fs; ,e;j fzpdp Mw;wiyg; 
guPl;rpj;Jg; ghu;f;Fk; vOj;Jg; guPl;irapypUe;J tpLtpf;fg;gLfpwhu;fs;.  NkYk;>  Njrpa gapYeu; kw;Wk; 
ifj;njhopw; gapw;rp mjpfhu rigapdhy; toq;fg;gLk; fzpdpr; nrayp cjtpahsu; (NVQ kl;lk; 3) ,w;fhd 
rhd;wpjiog; ngw;Ws;s cj;jpNahfj;ju;fs; ,e;j fzpdp Mw;wiy guPl;rpf;Fk; vOj;Jg; guPl;irapypUe;J 
tpLtpf;fg;gLfpwhu;fs;.

(m) 	 fzpdpg; ghl vOj;Jg; guPl;irapy; ,Ue;J tpLtpg;Gg;  ngWtjw;fhd jifikfisg; ngWk; gl;lg; 
ghlnewpfs;

	 gy;fiyf;fof khdpaq;fs; Mizf;FOtpdhy; mq;fPfupf;fg;gl;l gy;fiyf;fofnkhd;wpypUe;J gpd;tUkhW 
Fwpg;gplg;gl;Ls;s gl;lj;ijg; ngw;Ws;s cj;jpNahfj;ju;fs; fpuhk cj;jpNahfj;ju; Kjyhk; tpidj;jpwd;fhz; 
jiljhz;ly; guPl;irapypUe;J tpLtpf;fg;gl eltbf;if vLf;fg;gLk;.

	 1)	fzpdpapay;/ jfty; njhopy;El;gg; gl;lk;

                             my;yJ

	 2)	fzpdpapy; / jfty; njhopy;El;gj;ij ghlnkhd;whf fw;Ws;s gl;lk;

                             my;yJ

	 3)	Kjyhk; tpidj;jpwd;fhz; jiljhz;ly; guPl;irf;F cupj;jhd fzpdpg; guPl;irapd; ghlj; jpl;lj;ij 

cs;slf;Fk; ghlq;fSld; $ba gl;lk; 

	 Nf. B. vd;. uQ;rpj; mNrhf>  

	 nrayhsu;>

	 nghJ epu;thf> cs;ehl;lYty;fs;> khfhz rigfs; 

	 kw;Wk; cs;~uhl;rp mikr;R. 

nghJ  epu;thf> cs;ehl;lYty;fs;>

khfhz rigfs; kw;Wk; cs;~uhl;rp mikr;R>

''epy nkJu""> vy;tpbfy khtj;ij>

nfhOk;G 05>

2023> nrj;njk;gu; 07.

9-325/ 3



I fldgi : (IIw) fPoh ‑ YS% ,xld m%cd;dka;s%l iudcjd§ ckrcfha .eiÜ m;%h ‑ 2023'09'15

PART  I :  SEC.  (IIA) – GAZETTE OF THE DEMOCRATIC SOCIALIST REPUBLIC OF SRI LANKA – 15.09.2023
2317

Part I   - Multiple choice question paper. Duration is 30 minutes 
(25 marks)

Part II - A semi-structured question paper consisting 03 questions. All three questions 
should be answered. Duration is 01 hour.  
(75 Marks) 

				    K.D.N. Ranjith Asoka,
Ministry of Public Administration, Home Affairs, 		S  ecretary.
Provincial Councils and Local Government, 			   
Nila Medura, Elvitigala Mawatha, 				      
Colombo 05,				     
On 09th September, 2023.				      

09-325/2

––––––––––––––––––––––––––

Ministry of Public Administration, Home Affairs, Provincial Councils and 
Local Government 

Written Test to examine the Computer Skills and the Efficiency Bar Examination for Grade III officers of Grama 
Niladhari-2022/2023 

01.		 It is hereby announced that an efficiency bar examination and a written test to examine computer skills in accordance 
with the provisions available under the approved scheme of recruitment for Grade III Officers of Grama Niladhari will 
be conducted by the Department of Examinations in December 2023, and applications are invited for that purpose. 
The application for that has been posted on the website of the Department of Examinations, Sri Lanka, through 
Online Applications (Recruitment/E.B.Exams) under Our Services, and the applications shall only be submitted under 
the online method. The officers who appear for the examination in their first attempt and those who appear in their 
subsequent attempts shall select their respective attempts correctly. Following the submission of the application under 
online methodology, it should be downloaded, and after having completed other details, applicant’s certification, 
attestation of signature, and the certification of the Head of Departments, it should be sent under registered cover to reach 
Commissioner General of Examinations, Institutional Examinations Evaluation Branch, Department of Examinations 
of Sri Lanka, P.O. Box 1503, Colombo, on or before the closing date of applications. The top left hand corner of the 
envelop should be clearly marked Written Test to examine the Computer Skills and the Efficiency Bar Examination for 
Grade III officers of Grama Niladhari - 2022/2023. The closing date for applications will be 16th October, 2023.           

	 Note- It is compulsory that the printed copy of the application be forwarded by post, and the complaints made that it is 
lost or delayed in the post cannot be considered. Applicants themselves should bear the losses and damages that may be 
caused by delaying the applications until the last date. (It will be useful to keep a copy of the downloaded application.)      

02.	 This examination for officers in Grade III of the Grama Niladhari will only be held in the towns indicated in Table 
No. 01 below. The numbers relevant to each town are indicated in the below table, and the relevant heading of the 
application should be completed as per the table containing these towns and town numbers. It will not be allowed to 
change the town or towns indicated subsequently. Any centre mentioned above can be cancelled due to a lack of a 
sufficient number of candidates, and the candidates can be directed to a nearby centre.   

Furthermore, if a sufficient number of candidates have not applied for the establishment of examination centres in all 
or the majority of the proposed towns, the Commissioner General of Examinations will make arrangements to hold the 
examination only in Colombo.
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Table No. 01: Towns and town numbers where the examination is held

Town Town Number
Colombo 01
Kandy 02
Galle 03
Jaffna 04
Batticaloa 05
Kurunegala 06
Anuradhapura 07
Badulla 08
Ratnapura 09

03.	 (i) This examination will be conducted by the Commissioner-General of Examinations, and the candidates will be 
bound by the rules and regulations imposed by him with regard to holding this examination. 

(ii) The rules and regulations for candidates have been separately printed in the Gazette Notification. Candidates will 
be subjected to any punishment imposed by the Commissioner General of Examinations for violation of these rules 
and regulations.

04.	 Officers who have been recruited to Grade III of the Grama Niladhari Service as per the Scheme of Recruitment for 
Grama Niladhari effective from 29.09.2010 are eligible to appear for this examination.

05.	 Candidates will be required to prove their identity at the examination hall to the satisfaction of the supervisor for each 
subject they appear. For this purpose, any of the following documents will be accepted.

I.	 National Identity Card 
II.	 A Valid Passport 

III.	 A Valid Driving License 

Further, the candidates should enter the examination hall without covering their face and ears so that their identity can 
be confirmed. Applicants who refuse to prove their identity in such a manner will not be admitted to the examination 
hall. Also, they shall remain without covering their face and ears from the moment they enter the examination until they 
leave the examination hall at the end of the examination so that the examination authorities can identify them.       

06.	 (i) Applications- Online examination application should only be completed in English. Following the receipt of both the 
soft copy filled via online methodology and the printed copy forwarded by registered post, the verification of the online 
copy and the soft copy is done, and acceptance or non-acceptance as a valid application will be notified either through a 
short message (SMS) to the mobile phone number used to access the system or to the email address. Before completing 
the online application, download the common instructions prepared to apply for the examination. Strictly adhere to 
these instructions when filling out the application. After receiving a hard copy of the application, any amendment made 
therein shall not be treated as a valid amendment. Incomplete applications will be rejected without notice.        

(ii) Punishment for false information- Care should be taken to furnish accurate information when filling out the 
application. If a candidate is found to be ineligible, his/her candidature is liable to be cancelled at any stage, prior to, 
during, or after the examination, as per the rules and regulations of this examination.  

(iii) Officers applying for this examination for the first time need not pay an examination fee. However, for subsequent 
sittings, a fee of Rs. 250 per subject should be paid. When paying the examination fees, payment should be made only 
under the following fee payment methods provided through the online system. 
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i.	 Through bank credit cards 
ii.	 Any bank debit card with internet banking facility.  

iii.	 Bank of Ceylon online banking method 
iv.	 Through any Bank of Ceylon branch. 

Note- Instructions on how to make payments through the above methods are posted on the website under technical 
instructions related to the examination.  

Receipt of payment will be notified through a short message (SMS) or an email message. The full amount of the 
examination fee shall be paid, and applications with an underpayment or overpayment of the examination fee shall 
be rejected. The Department of Examinations will not be responsible for errors that may occur in the payment of 
examination fees through the above payment methods. The fee paid for this examination will not be refunded/transferred 
to another examination under any circumstance.     

07.	 The presumption that only the candidates who fulfill the qualifications specified under the Gazette notification have 
applied, the Commissioner General of Examinations will issue copies of the time table and admission cards to all 
candidates whose applications have been received. A notification of the issuance of admission cards will be posted on the 
Department of Examinations website as soon as the admission cards are issued to the candidates. If the admission card is 
not received even after 2 or 3 days of such a notification, steps should be taken to notify to Department of Examinations 
in the manner specified in the notification. With the copy of the application kept in hand, you are requested to inquire 
from the Department of Examinations, Sri Lanka, stating your full name, address, national identity card number, and the 
name of the examination, and in case of applicants outside Colombo, it will be more effective to send a letter of request 
together with the above information to the fax number mentioned in the said advertisement, furnishing a fax number to 
which the admission card should be sent.  	

Note- The issuance of an admission card to a candidate does not necessarily mean that he/she has fulfilled the 
qualifications to sit for the examination.

08.	 The candidate’s signature on the admission card should have been attested by the Head of Establishment or an officer 
delegated by him. A candidate shall appear for the examination under the assigned index number at the relevant 
examination hall.

09.	 The Heads of Departments should approve duty leave for officers to whom admission cards have been issued by the 
Commissioner General of Examinations, enabling them to appear for the examination.  No travel expenses will be paid.

10.	 The examination will be held only in Sinhala and Tamil, and candidates should answer question papers in the language 
in which they took the entry examination to the relevant service or in an official language. Officers who joined the 
service without a competitive examination can also appear for this examination in the medium of their education or in 
an official language. It will not be allowed to change the language medium of the examination applied for subsequently.

11.	 The officers, at their choice, may appear for each subject separately and in different attempts. However, they should 
secure at least 40% of the total marks allocated for each subject for a pass. The final date of the year of holding the 
examination on which the candidate completes the examination by passing all the subjects shall be treated as the date 
of passing the Efficiency Bar Examination.    

12.	 The results of the examination will be issued by the Commissioner General of Examination to me, and action will 
be taken to notify the applicants of the names of the candidates who have passed the examination through District 
Secretaries and Divisional Secretaries.

13.	 The candidates shall be bound by the rules and regulations imposed by the Commissioner General of Examination when 
conducting the examination. He /she is liable to a punishment imposed by the Commissioner General of Examination 
for violation of these rules and regulations, and my decision shall be final in respect of any matters related to this subject 
that are not provided for in this notification. 

14.	 If it appears that there is any inconsistency or mismatch between language texts in this notification, which is published 
in Sinhala, Tamil, and English mediums, the notification in Sinhala medium shall prevail, and thus action will be taken 
accordingly. 



I fldgi : (IIw) fPoh ‑ YS% ,xld m%cd;dka;s%l iudcjd§ ckrcfha .eiÜ m;%h ‑ 2023'09'15

PART  I :  SEC.  (IIA) – GAZETTE OF THE DEMOCRATIC SOCIALIST REPUBLIC OF SRI LANKA – 15.09.2023
2320

15.	 Examination Procedure: Candidates should sit for a written examination, which will consist of the following subjects.  

Table No. 2:  The subjects in which the examination is held and the other applicable details:

Subject Subject No. Marks Duration 

01 Office Methods and Accounting 01 100 02 hours

02 Subject related Professional 
Knowledge               02 100 02 hours

03 Computer Test                       03 100 01 ½ hours

15.1 Office methods and Accounting (Subject No - 01)

(a.) Office Methods 

It is intended to test the candidate's ability to apply the basic knowledge on office systems used in Grama Niladhari 
office and other government offices, ability to understand official letters and documents properly and to present his/her 
opinions/observations through brief notes and the ability to draft a report on subject related matters.

	 (b.) Accounting 

It is expected to test the candidates of their knowledge on basic accounts and accounts systems used in the duties 
related to Grama Niladhari service and other government offices, functions of cash control accounts and procurement 
procedures.

15.1.1 Details about the question paper 

Part I   -
Consists of a short answer questions. Questions should be answered in
the paper itself. Should answer all questions (25 marks)

Part II -
A paper consisting of 03 structured essay type questions. All 03 
Questions should be answered. (75 marks)

		

15.2 Subject related Professional Knowledge (Subject No. - 02) 

This paper is designed to test the knowledge of Grama Niladhari on the duties entrusted to him by various acts and 
regulations, ministries, departments, provincial councils and other statutory institutions of the government.

15.2.1 Details about the question paper

Part I   - Consists of a short answer questions. Questions should be answered in the paper itself. 
Should answer all questions (25 marks)

Part II -
A paper consisting of 03 structured essay type questions. All 03 
questions should be answered. (75 marks)
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15.3 Computer Test (Subject No - 03) 

	 The objective of this test is to examine whether the applicant possesses the following skills.

I. Basic concepts of Information Technology 
II. Operating Systems 
III. Folder Management 
IV. Word Processing i.	 Basic skills, screen familiarization, editing texts, aligning texts,  fonts and 

attributes ,  indenting paragraphs, change of line spacing , 

Tab Settings,  finding and replacing text ,

ii.	 Spelling and grammar mistakes,  thesaurus ,

iii.	 Working with columns, page setup ,

iv.	 Printing documents, creating tables. Sorting texts ,

v.	 File management,

vi.	 Mail merging, ,

vii.	 Working with macros ,

V. Spreadsheets i.	 Basic skills, 
ii.	 Formatting ( Formatting ),
iii.	 Editing,
iv.	 Columns and ranges ,  insertion and deletion ,
v.	 Sorting data ,
vi.	 Creating charts , 
vii.	 Printing,
viii.	 function 
ix.	 working with macros, file management

VI. Data Base i.	 Introduction, Basic skills 
ii.	 Designing database and use ,
iii.	 Formats,
iv.	 Alignment formats, popup forms,
v.	 Queries,
vi.	 Sorting,
vii.	 Obtaining reports,
viii.	 Use of macros,

VII. Presentation/ 
Illustrations 

i.	 Basic Skills, editing, formatting ,
ii.	 Applying Designs ,
iii.	 Images, clip art and chart entry,
iv.	 Slide Transition and animation, use of presentation tools
v.	 Printing slides and noes,

VIII. Internet i.	 Introduction to internet , world wide web, 
ii.	 How to navigate,
iii.	 Practical Internet
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IX. Email	 i.	 Introduction, basic skills, receiving mail,
ii.	 Sending mail, responding to mails,
iii.	 working with attachments, creating and using nicknames,
iv.	 composing messages,

15.3.1 Details about the question paper

This paper consists of two parts, and the stipulated time for the below-mentioned Part I and Part II is 1 ½ hours.

Part I -
Consists of 40 Multiple Choice Questions/short answer questions. 
(40 Marks)

Part II -
05 Semi Structured questions. 
(60 Marks)

15.3.2 Required qualifications to be exempted from the written test of the Computer subject

(a) Courses and certificates that will qualify to be exempt from the written test for the computer subject

The officers who have obtained computer operating license awarded by the National Apprentice and Industrial Training 
Authority and those who have obtained certificates (of which the recognition is equivalent or higher to computer operating 
license) on theory and practical knowledge of computer technology issued by the institutions recognized by Tertiary 
Education and Vocational Education Commission as per Paragraph 06 of Annexure 2 of the Recruitment Procedure for 
Grama Niladharies dated 29.09.2010 shall be exempted from the requirement of passing this computer test. Further, officers 
who have obtained the certificate of Computer Application Assistant (NVQ-Level 3) offered by the National Apprentice and 
Industrial Training Authority shall also be exempted from the written test.

(b) Degree courses that will qualify to be exempt from the written test for the computer subject. 

The officers who have obtained the below-mentioned degree from a university recognized by the University Grants 
Commission shall be exempted from the computer test of the Efficiency Bar Examination.

1.	 Computer Science/Information Technology Degree

                                    or

2.	 A degree with Computer Science/Information Technology as a subject 

                                    or

3.	 A degree with the subject covering the syllabus of the computer test related to first efficiency bar examination  

On 07th September, 2023					     K.D.N. Ranjith Asoka,
Ministry of Public Administration, Home Affairs, 		S  ecretary. 
Provincial Councils and Local Government, 			   
Nila Medura, Elvitigala Mawatha, 				      
Colombo 05. 				     

09-325/3


